INSTRUCTIONS FOR COMPLETING

DOCKET STATEMENT

Below are instructions for completing either the civil or criminal docket statement. The docket statement must be typed and filed in duplicate and served upon opposing counsel with the Notice of Appeal or Notice of Cross-Appeal. Postconviction and juvenile (unless termination of parental rights) cases should use the criminal docket statement. Failure to timely file the docket statement may result in a dismissal of the appeal. Note: A Practitioner’s Handbook for the Court is available from the Cincinnati Bar Association.

Complete the entire form by matching the numbered instruction with the appropriate area or blank and serve (send) to opposing counsel.

1. Case Caption: The name of the case. In criminal cases it is generally, State of Ohio v. ________. In completing the case caption, list only those parties that will be participating in the appeal. If there are multiple plaintiffs or defendants, please list only those participating in the appeal and use "et al." for any others. The caption provided would be the caption used by the Court in tracking the appeal. If counsel is to be listed in items 8 or 9, then the parties they represent must be ncluded in the caption. If sufficient space is not provided, please attach separate sheet.

2. Appeal Number(s): Indicate the appeal number(s) in which the docket statement is being filed. The letter "C" precedes the appeal number. 

3. Trial Number(s): Indicate the trial court number(s) in which the Notice of Appeal was filed.

4. Trial Judge: Indicate the trial judge who entered the Judgment/Order from which the appeal is taken and any other trial judge who participated in the case.

5. Related Appeal(s): Provide the appeal number(s) for any pending appeal(s) which have arisen from the trial court in this case.

6. Date of Judgment, Etc.: Provide the date of the Judgment or Order from which the appeal is taken.

7. Date of Notice of Appeal: Provide the date on which the Notice of Appeal was filed.

8. Counsel for the Appellant: Provide the attorney name, registration number, address, phone number, and fax number and e-mail address for counsel for the appellant(s) or the appellant(s) if pro se (representing oneself). Note: No registration number is needed if the appellant is pro se. Please be sure to designate the party or parties that counsel is representing, i.e., plaintiff-appellant or defendant-appellant and include the party’s or parties’ name(s). This is necessary to ensure that each attorney is properly designated as representing a particular party. If sufficient space is not provided please attach separate sheet.

9. Counsel for the Appellee: Same as 8 but for the opposing party.

10.
A. Civil Rule 54(B): Review Civil Rule 54(B) and circle the appropriate response.

Note: This does not apply to criminal cases. 

B. Criminal Status: Review the statements; circle the appropriate response(s) and complete length of sentence. Note: This does not apply to civil cases.


11. Record (circle the appropriate response): Prior to filing this form, counsel or pro se must determine what type of record is to be filed. If that type of record is not timely filed, the appeal will be dismissed. Remember, we are talking about the transcript of proceedings from the trial court relative to the matter that is on review, i.e., appeal; the reference is to the transcript of the trial court proceedings to be reviewed, i.e., appealed, and not a transcript of proceedings that may have been previously filed in an earlier appeal or even filed in the trial court as in an administrative appeal. Before checking the box for either App.R. 9(C) or 9(D), counsel are cautioned to review those rules. 

Note: If the appeal is from the granting of Summary Judgment, in all likelihood there is no transcript of proceedings to be filed. Review Civil Rule 56 before
completing this form.

The docket and journal which includes all documents (pleadings) filed in the trial court will, in most instances, be transmitted and certified to the Court of Appeals no matter which box is checked. The clerk will send a notice (postcard) to all counsel of record that the docket and journal has been filed. This notice will indicate whether the transcript of proceedings is included or excluded in the record that the clerk has filed. Counsel is cautioned to review the record once this notice is received to determine whether the record is complete as filed. If the clerk’s notice indicates excluding transcript of proceedings and counsel has ordered a transcript from the court reporter, counsel should maintain contact with the court reporter to make sure that the transcript will be timely prepared and/or filed. Remember, it is counsel’s duty to make sure the record is complete and timely filed.

12. Court Reporters Certification: If a partial transcript or complete transcript of proceedings is to be filed, make sure the court reporter has completed this certification. If the particular court reporter is not available, contact the chief court reporter to complete the certification. See App.R. 9(B) for duties of the appellant when ordering the transcript. Remember, it is the appellant’s and/or counsel’s duty to
make sure the record is timely filed.

13. Brief: Provide the number of days the appellant needs to file its brief after the complete record is filed. 

Note: If counsel finds it necessary to seek an extension of
time to file the record, there is no automatic extension for filing briefs. The Court anticipates the briefs being filed within the time set forth in the Scheduling Order.

14. Nature of the Appeal:
Note: See App.R. 11.2 regarding Adoption and Parental Rights Appeals and be sure to check the appropriate space. 

A. (Civil): Check the appropriate box(es) that best describes the nature of the action from which the appeal is taken, and provide specific information when space is provided. 

B. (Criminal): Check the appropriate box(es) that best describes the nature of the case and the crime(s) involved.


15. Probable issues for Review:
A. (Civil): Fill in the probable issues involved in the appeal in the space provided. 

B. (Criminal): If appellate counsel was not trial counsel and is as yet unable to identify probable issues for review, check the box provided. Otherwise, if counsel is able to identify probable issues, check all the appropriate boxes that apply and provide specific information when space is provided.


16. Case(s), Statute(s), and/or Rules: Indicate the case(s), Statute(s), and/or Rules to be discussed.

17. Certificate of Service: Date, sign, and serve (send) to all other counsel.
